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Application for UK & non-UK Organisation Accreditation
Organisation accreditation refers to an institution, organisation or centre providing and supporting simulation-based education (SBE) and technology-enhanced learning(TEL) and demonstrating adherence to the standards within Theme 4 of the ASPiH Standards for SBE and the specific Standards pertaining to Simulation Facilities and Technology and Management, Leadership and Development.
From March 2018 the new ASPiH membership and accreditation fees will run in parallel – current institutional membership includes the option to submit an application for ASPiH accreditation with no additional cost, excluding site visit expenses. Alternatively, those organisations without Institutional membership yet considering applying for accreditation must commit and pay for membership for the length of the 3-year accreditation cycle.

· Accredited organisations will commit to an Institutional membership of £400 per year for 3 years.

· Organisation accreditation will incur additional visit expenses on an actual cost basis (covering travel, accommodation and subsistence) and these will be invoiced separately. 

This form is optimized for electronic completion. Please ensure you have read the latest accreditation guidance document available on the ASPiH website and take note of instructions relevant to each of the sections below. This form must be completed and submitted in full for consideration by ASPiH.
The nominated point of correspondence may be the centre manager and/or coordinator plus a minimum of one named faculty member who has already gained or be working towards individual accreditation to facilitate the application process.

Details of organisation, key faculty and point of correspondence
	Name of Centre
	

	Department:
	

	Organisation
	

	Nominated point of correspondence:
	

	Contact email:


	

	Contact telephone:
	

	Key faculty member(s):
	

	ASPiH Institutional Membership

Status:
	Current
	Applied for


Description

Please describe and explain the purpose of your centre/organisation, with emphasis on clarity and how your organisation aims to improve the quality and safety of healthcare provision.
Clearly indicate where and how simulation takes place in the organisation, we appreciate this may be quite obvious, for example, in a designated simulation area/space but alternatively, it could take place in diverse and multifaceted areas, as in situ. Please provide evidence of delivery (200 words maximum).
	


Course details
Please detail below all dates of activities (e.g. courses, teaching sessions) that have taken place over the last two years involving simulation-based education. If delivery is off-site, please add venue to target audience column 
	Date
	Course title
	Faculty details: number of and grade/ASPiH accredited
	Number of delegates
	Target audience

	X/X/XX
	EXAMPLE
	2x consultant (both accredited), 2x grade 6 staff nurses (both accredited), 1 junior doctor (not accredited).
	20
	Final year medical and nursing students

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Simulation Facilities and Technology

For each indicated standard, please comment on how your centre/organisation has addressed/ensured this and the evidence you have provided in support. Suggested evidence items are listed below.
	Standard
	Answer (200 words maximum)
	Evidence item number(s)

	15: A variety of simulation modalities, including simulated patients, are incorporated into simulation programmes to create appropriate realism of the learning environment and achieve the objectives of the session being taught.  

	
	

	16: The facility has a clear strategic plan which addresses wider organisational and stakeholders’ needs.
	
	

	17: A designated individual oversees the strategic delivery of simulation-based education programmes and ensures that appropriate maintenance of simulation equipment is undertaken.

	
	

	18: Where there is an active simulated patient programme, training is provided to all faculty to engage with simulated patients.

	
	


Suggested evidence 

· Database of trainers, records of training provided and opportunities for CPD.

· Database of simulated patients, records of training provided and opportunities for CPD.
· Examples of formulated SBE scenario’s and pathways with designated learning objectives.
· Records of full time or designated training staff, technicians and visiting facilitators, records to include details of background, training and expertise i.e. may be accredited by other means e.g. ALS/APLS/ETC/EPLS instructors etc. but also being mindful of data protection, information governance.
· Centre structure plans with clear job descriptions and roles for individuals managing programmes/centre and clearly outlined line managing responsibilities to ensure appropriate governance and management is in place.

· Minutes of meetings demonstrating systematic review of programmes to ensure it meets curriculum and organisational needs.

· Plans in place to regularly review organisational needs to improve patient safety with appropriate representation of educators/centre staff on mortality committees and governance bodies of organisations to ensure integration of education with patient safety initiatives.

· Evidence of budgetary planning or funding applications, if available, to ensure financial sustainability of programmes and facilities.
· Organisational chart detailing roles and line management responsibilities.

· Evidence of appropriate training programmes for faculty and opportunities provided for CPD.

· Internal and/or external website demonstrating vision and mission statement and strategic plans.

· Minutes of meetings and records of programme planning exercises including details of formal training needs analysis or focus group exercises that may have been conducted.

· Evidence of awards, posters and publications demonstrating high standard of performance
· Evidence of Patient and Public Involvement (PPI)

· Peer review visits, formal or informal, demonstrating achievement of standards.

· Evidence of engagement within organisation to ensure that activities in the centre are used as a resource to improve patient safety.

Management, Leadership and Development
For each standard, please comment on how your organisation/centre has addressed/ensured this and the evidence you have provided in support.

	Standard
	Answer (200 words maximum)
	Evidence item number(s)

	19: A designated lead with organisational influence and accountability manages the simulation activity.

	
	

	20: There is a clear vision and mission statement to demonstrate aims and objectives of the facility.

	
	

	21: There is a clear alignment to the wider organisational and stakeholders’ needs, acting as a quality and risk management resource for organisations to help achieve the goals of improved patient safety and care quality.
	
	


Evidence

Please detail below all evidence submitted in support of this application (either pdf or scanned documents).  Please attach evidence to application form or within the same email, and indicate which evidence item number it corresponds to.
	Evidence details
	Evidence item number

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Declaration
We, as an organisation/centre declare the following:
a. All information provided on this form and the feedback is true, accurate and up to date to the best of the knowledge of the organisation/centre
b. The organisation/centre willingly submits this application and feedback for examination for ASPiH organisation accreditation.
c. Data from this form is private and confidential and will be handled in accordance with the Association for Simulated Practice in Healthcare’s data protection policy (copies on request).  
d. This organisation takes the responsibility to ensure the Association for Simulated Practice in Healthcare Standards for SBE are met and upheld during the three year cycle now and will notify ASPiH if this is identified in any way not to be the case.
e. This organisation will uphold and support the aims and objectives of the Association for Simulated Practice in Healthcare and abide by the regulations that govern the Association.

f. This organisation will notify the Association of Simulated Practice in Healthcare urgently of any issues (i.e. legal proceedings, patient safety issues, learner safety issues, fitness to practice proceedings or otherwise) that would compromise the ability of the institute to provide education to the standards outlined in Association for Simulated Practice in Healthcare Standards for SBE
Signature:

Name:

On behalf of:

Title:

Date:

Completed form to be returned to ASPiH
accreditation@aspih.org.uk
Application for Accreditation








Page 6 of 6

