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ASPIH Meta-Debrief Club Steering Group: Terms of Reference

Purpose
The purpose the ASPIH Debriefing Special Interest Group (SIG) is to promote the continuing professional development of simulation debriefing skills and principles to all ASPiH members. 
2024 Objective
To launch the ASPIH Meta Debrief Club (MDC) in 2024 as a tool in meeting the stated purpose of the ASPIH Debriefing SIG.
Membership
The steering group (SG) is open to invited and active members of ASPIH. The SG aims to actively seek diversity within its membership including, but not limited to, sex, gender, ethnicity, and professional discipline. 
[bookmark: _Hlk147492073]The SG aims to ensure representation from all four nations of the United Kingdom, as well as wider international membership as global ASPIH membership increases.
As this is a pilot phase of the MDC, membership is for 2024 only. 
Roles
The 2024 Steering Group
	ROLE 
	Name

	Chair
	Nathan Oliver

	Co-Chair(s)
	Prashant Kumar, Colette Laws Chapman

	2024 Steering Group members 
	Diego Olmo-Ferrer, Ed Mellanby

	Administration
	admin@aspih.org.uk




The Steering Group members are responsible for coordinating content for MDC, contributing debriefing footage, and being willing to facilitate virtual sessions. 
A hosting rota will be developed to distribute the workload and allow the MDC to run efficiently and effectively.
Meeting Processes
The SG will meet quarterly, although additional meetings may be convened as required.
If decision making consensus cannot be reached within the group, the final decision will rest with the Chair.
Where substantial or extended work is required, a subgroup will be appointed to progress matters between meetings. 
These subgroups will be responsible for progressing the matter and reporting back to the main group on identified ‘themes’ which they will be addressing. 

Reporting
The MDC SG reports to the Debriefing Special Interest Group / ASPIH Executive Committee (EC) and is asked to provide an annual report to the ASPiH EC.
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